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Mohamed El-Shahat Ahmed EI-Alfi.

Mobile No : 0559124132

E-mail : mohammedelshahat94@gmail.com

Co - Email : mohammed.elshahat@alkifah.com
Nationality: Egyptian

Address: Riyadh - Kingdom of Saudi Arabia
Date of birth: 15/09/1994 AD

Marital status: Single

I strive to apply the acquired experiences and skills within
a competitive work environment that enhances my ability
to progress and hone my skills, as well as finding the right
environment to gain new experience and skills.

Education

e Bachelor of Commerce, Business Administration
Division
e (From 2012 To 2015)

”—

Experiences é

o Warehouse Keeper - Al-Sharg Contracting Co in Cairo
- Duration: (From 07/2015 To 07/2017).

e Warehouse Keeper - Fatima Al-Rashidi Contracting
Establishment in Riyadh

- Duration: (From 25/11/2017 To 17/01/2018).

o Warehouse Keeper - Al-Kifah Contracting Company
in the Schools Project in Riyadh

- Duration: (From 18/01/2018 To 01/2020).

o Warehouse Keeper - Oasis of Business Project,
Kingahd University of Petroleum and Minerals

- Duration: (From 01/01/2020 To 25/12/2022)
e Store Supervisor - Sedra 1 Roshan Project in Riyadh
- Duration: (From 25/12/2023 Until Now)

Work Assignments /44.7/

1. Receiving goods from suppliers and verifying if they
meet the requirements specified in the purchase order.

2. Follow-up with suppliers on the supply of materials
according to the purchase order as a Procurement
Coordinator.

Arranging received materials as needed.

Ensuring safe storage of materials.

Maintaining records for goods received and issued.
Issuing materials according to requirements.
Placing orders for purchasing fresh goods.
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Managing personnel matters within the warehouse.
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Skills

v’ Use of computers, MS Office and search engines

v' Proficient in working with SAP accounting
software.

v" Politeness and Good Conduct

v Accuracy in Work

v Time Management and Prioritization

v Team Effectiveness

v Ability to Perform under Pressure

v" Communication Skills

v’ Data Entry and Analysis

v/ Commitment to Security Standards

v’ Effective Communication

v Planning and Execution

Languages
= Arabic : Excellent

= English : Intermediate

References

e Warehouse Manager: Eng. Mahmoud Salah
- Mobile Number: 0502412215

e Project Manager: Eng. Wael Ajami

- Mobile Number: 0502314855

Main work tasks

Define the future logistics organizational structure and support
and conduct process audits to ensure Delivery in Full (DIF) and
(Delivery on Time (DOT

Guaranteed first in first out (FIFO)/last in first out (LIFO)
guarantee for all products with efficient storage of materials and
spare parts in accordance with

Developing the company's inventory management process with the
aim of controlling costs

Inventory allocation, stock transfers, and entry and exit
confirmations are monitored on a daily basis; Maintain inventory
vigil and check old and damaged stock on monthly basis and take
necessary action in this regard

Create new standard operating procedures (SOPs) covering all
operational activities; Reorganize warehouse layout by product
category for optimal efficiency

Maintain physical condition For the warehouse by planning and
implementing new design layouts; Inspected equipment Issue work
orders for repair and replacement requests

Review and validate necessary reports and documents such as
purchase order tracking, space capacity utilization analysis,
obsolescence report, net, and quality performance report. Dispatch
.reports are maintained and sent to management
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Job description

A.Job Information 4 gl cila gles

Doc. No.:
Rev: 0
Eff. Date: 20/01/2016

Position Title , 2 Locati -
Al i Storekeeper Og;ljn Riyadh-3352
Company |  Department/Section | .
R A, KCC ; al) / 50y Material Managem_ca.ii’
eports to Category
ALl ypeadl Warehouse Manager it

B.Job Dimensions: 4aiuli ol sla¥)

oy

Annual Operating Budget/ Project Budget/
Sales Revenue: '
Sl ¥l clagaall [ g pdiall L) aa fAabidill 4 gl 4531 gall

. Jac
Number of Staff Al gl el . :
sal Mios=rhy : ity 'ASSiSt. Store Total: 2 108
Ohs gall dae 5 duals ol il :
J"J q‘jjyl L.i Keeper. 5 “’.‘S.“ C)."‘BJ“'“ e
L - Store Helper.

F-01-KDI-HRD-(

C.Role Purpose: 4dubigll i (a

Responsible for the safekeeping of all stock in the store, controls and monitors the movement of

all inventory items To issue materials to end employee in a timely manner and in compliance with
operating procedures and standards.

D.Key Accountabilities: 4w Edliluall

Key Accountabilities Performance indicators

] Ll : Lacasi M1 210 g

1. Issue materials as ber approved procedures to ensure materials Issued are
as per requisitions received and delivery is made to authorized personnel.

2. Conduct and participate in special and scheduled stock counts as required
to Verify of matching the actual inventory with the book inventory.

3. Compare deliveries with specifications indicated on purchase
orders/contract document to prepare discrepancy reports for any item not in
compliance in order to ensure the material are correct.

4. check delivery documentation or delivery notes, prepared items for dispatch
to sites to meet the time schedule in order to arraign the receive and
approval of the materials.
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" Riyadh Township Phase 1B SEDRA Project
Contract No.: 00111-KCCO1-CON-CT-0896

ale of A/

Awarded to

M@ﬂM\f@ﬁ;ﬁiﬁ\ ELSHAHAT I
STORE SUPERVISOR

For his consistent attcntion to safety, and being a posii
company during construction of Rivadh Township F
ROSHAN PROJECT Awarded this May -

Matloob Bukhari Ayman V
Safety manager (Alkifah Contracting) Coastruction Manager (Al
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