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CONTACT

@ Comilla, Bangladesh-
Y +966591069850

4_1 mdsumon54855@gmail.com

SKILLS

High-value project management
Multi-tasking ability

Good administration quality
Excellent time management skills
Flexible

PERSONAL DETAILS
Date of Birth / Age: 07/05/1996
Nationality: Bangladesh
Marital Status: Single

LANGUAGES

Bengali
Hindi
Arabic

English

PASSPORT DETAILS
Passport Number: EL0633991
[ssue Date: 25/06/2018
Expiry Date: 24/05/2028
Nationality: Bangladesh

ASHRAFUL
HUQ SUMON

PROFESSIONAL SUMMARY

Takes on challenging new role harnessing interpersonal skills, collaboration
and problem-solving. Driven to deliver high-quality service and consistent
results. Committed manager with exceptional leadership, organizational skills
and communication abilities leads high-performing cross-functional teams.
Leads projects, company operations and business growth.

WORK EXPERIENCE

Store keeper at (Al Hajdyah Contracting Company)

Saudi Electricity Company - (Jeddah, Saudi Arabia)

* Maintain accurate records of inventory levels, stock movements, and
purchases using electronic inventory management systems ensured.

* Receive, inspect, and store incoming materials, verifying quantity and
quality against invoices and packing slips.

e Monitorinventory levels and reorder merchandise as needed to maintain
optimal stock levels and prevent stock outs.

* Implement best practices for warehouse safety, including proper handling
of hazardous materials and adherence to OSHA regulations.

e Participatein annual inventory audits and assist in reconciling physical

11/2021 - Current

counts with electronic records.

Branch Secretary
Al Hajdyah Contracting Company - (Jeddah, Saudi Arabia)

12/2021 - Current

e (Co-ordinate office staffs & site workers.

e |mproved efficiency and productivity by acquiring new skills.

e Applied critical thinking to analyze problems, evaluate solutions and select
best decisions.

EDUCATION

School: 10" std,

Chandla K B High School & College - Bangladesh
Qualification: SSLC

Institute Place- Chandla B Para Comilla - 02/2014

HOBBIES AND INTEREST

e Playing Football
* Watching Movies &
e Listening Songs
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RESIDENT DETAILS

NAME: ASHRAFUL HUQ SUMON

RESIDENT NUMBER: 2496866175
ISSUE DATE: 27/04/2021
NATIONALITY: BANGLADESH

D.0O.B: 07/05/1996

DECLARATION

Here 1 declare that the information presented in this
esume istrue and accurate to the best of my knowledge. I

DATE:
INCERELY,

PLACE: JEDDAH

assure you that my experience, skills, and qualification meet
he requirements of the job and I am committed to making a
positive contribution to your organization.

ASHRAFUL HUQ SUMON
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Date: 19/02/2025 e+ G2
EXPERIENCE LETTER

TO WHOM IT MAY CONCERN
Respected Sir/Madam

This letter is written to verify that Mr. ASHRAFUL HUQ SUMON
residence no 2496866175 was working with us AL HAJDYAH

CONTRACTING COMPANY from 02/02/2021 to CURRENT 4 YEARS as a
storekeeper cum secretary.

We also certify that ASHRAFUL HUQ SUMON is a sincere, hardworking

and honest person. He will certainly prove to be a great employee for your
organization.

Please feel to contact us if you have any queries.
Sincerely,

HEAD OF THE DEPARTMENT

AL HAJDYAH CONTRACTING COMPANY,
DAMMAM,

SAUDI ARABIA.

ASHRAFUL HUQ SUMON
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Kingdom of Saudi Arabia - Head Office : Al Thakbah - PO Box 56 - Cross 19 - Algiers Street AR - dall - 3T e - A s e S - s gaddl A pall LA
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This certifies that the holder of this card has succesfully completed Saudi Heart Association
the national cognitive and skills performance examination in e
accordance with the standards and guidelines of the Saudi Heart

Association for the Heart Saver First Aid.

ASHRAFUL HUQ SUMON

Registration ID: 176987

Issued: Nov 24 2024

Expired: Nov 24 2026

eCertificatelD: 161775141943

Training Center: Kingdom of Doctors Dammam

: : . Prof. Fahad Alsohime

To view or verify authenticity, students and employers Chairman, National CPR Committee
should scan this QR code with their mobile device. Saudi Heart Association
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Saudi Heart Association
AQageulluildlldieon

CERTIFICATE OF

Life Support Training

ASHRAFUL HUQ SUMON

TRAINING CENTER:

KINGDOM OF DOCTORS
DAMMAM

has successfully completed

SHA HSFA CPR AED COURSE

Nov 24 2024 Nov 24 2026

Date of issue: Date of expiry.

Prof. Fahad Alsohime Prof. Waleed Al Habeeb
Chairman, National CPR Committee President
Saudi Heart Association Saudi Heart Association

75

NATIONAL CPR
COMMITTEE
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Certificate

EMPLOYEE OF THE MONTH

awarded to

Ashraful Hug Sumon

in recognition of
your dedication, passion, and hard work

Al Hajdyah Contracting Company 01/01/2025

Name/Title of Presenter Date
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ASHRAFUL HUQ SUMON
CONTRACTOR

EXP:06/07/2025

Nationality: BANGLADESH :OGguuinll
Gov.No: 2496866175 :Auqgallob)
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Use of this card by others, is illegal and may liable
to penalty by law. If found must return it to I1SD.

Contact No. 0112024112
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2496866175

SAP-60288310
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