Mohamed Sobhi El Saved

Purchaser
Personal Data

- Name : Mohamed Sobhi ELsayed Hassan .

- Place of Birth : AL zagazig . Sharqiya .

- Date of Birth : 02-4-1984

- Address : Zagazig city
Age : 38

- Social Status : Married.

- Mobile : 0565168030 — 0580295591 SA
Email : basmoh2014 @gmail.com
Nationality  : Egyptian.

Religion : Moslem.
Objective

seeking for administrative job (purchaser)in a welling established compan
where 1 can develop my experience and skills

Education

- B.Sc. of social work Institute of social work — Banha egypt
in 2005 with graduation grade of good .

Language SKkills

- Arabic: mother tongue.
- English: Fluent spoken,reading and writing.

Previous Experiences

- Since 2021 until now, a procurement officer in the Asyaf development company.

- I worked 1n the Shumaisi project, Jeddah, from 2020 until 2021, as a warehouse
manager.

- Since 2019, I have worked in AFRAS GROUP assignment company 1n Madinah,
in the King Fahd Hospital project, until 2020.
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-From October 2017 until 2019 "Purchasing coordinator & Purchaser” in
SEDER GROUP (Purchasing DPT).

- From April 2017 until October 2017 "Store Manger " in AL-Hanouf Co" .
- From March 2016 until March 2017 worked "Quality Coordinator .

- From December 2014 until March 2016 worked "Document Controller &
Secretary in Technical Office & Consultant Secretary" in(MASCO)-MOHAMED
ALALI AL SWILLAM CO" — SEMD - Project in KINGDOM OF SAUDI ARABIA.

Job Responsibilities:

All project documentation and filing system .

Following up the MR & PO Request from management to our section .
Following up any Orders from our Managers any time to finish it as soon as possible.

*
* store documents electronically as well as physically in filing system and keep it up to date .
e
H

Duites

*  Following up the MR & PO Request from management to our section .

* Following up any Orders from our Managers any time to finish it as soon as possible.

* Management and direction of supervisors and workers perform the work assigned to them
Efflciently and high quality .

* preparing the qutation and I helping in p.o making with our management .

* we have golden rools I follow 1t as I teaching " time 1s gold & time 1s money "

Skills

Computer skills :
e [ICDL package (word.excel,power point,outlook,AdopeAcrobat).

¢ N.S Windows.
e Very good internet user .

Personal skills

¢ (Good communication skills .

e Team worker .

e Well coopertive with other departments .

e Able to work under stress and flexible time

References

Other reference can be provided upon request .I hope I will have the opportunity to join your

team , and I would be delighted to provide you with any additional Information . thank you for

your time and considerition.
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Date May 16, 2013
To Mohammed Shahbaz Khan

Subject : Store Keeper Job Responsibilities Hand Cver Note

(Warehouse Manager) Abqaiq.

Dear Sir,

Mr. Vijay Kumar (RHM # 44138) will Hang cver his responsibilities to Mr, Mohammed Sobhi Elsayed
( RHM # 103195).

Job Resconsibllities as follows :

Best Regards,

Issuance & Recelving nf materials as per the Documents.

Proper counting of materials as per the Vouchers.

Should Sign on Issue & Receive Voucher,

Safe packing & Keeping of materials before loading.

Restricting Un-Authorized peogle to enter in Store material area.

Arrange inspectlon of materials by Authorized Person belore Recelving.
Fallowing the Safoty Procedures (Fire Extingulsher, Helmet, Glaves, Shoes etc.)
Learning Docurmentatlon & Issuance & Receiving of Materials.

safe Loading & Unloading cf all types of materials.

Materlal Arranpement category wise & Tag checking.

Maintenance & cleaning of stare area & materials,

Respansible for lssulng & maint2ining stock for STATIONARY, SAFETY & ALL OTHER

CONSUMABLE ITEMS.
Responsible for Updating Inventory & taking care of these items,

l}‘tl‘|ll—”tlrr."il'l"‘il;t: :-I'I .--.' L Wil Lf ~1LJ'I=I--|. l'I.'||||r|.1

Checking employee RHM card to Verify h's RHM Employee Number, Name & Signature.
Chacking Physical Condition of Flxed Assests Issuance to Employee.
Mentlon Issuance of Each Parts Attached with Fixed Assests..

Us

y: Take Qver by: Approved By;
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\) RHM MAIN WAREHOUSE ABQAIQ

> pm v WAREHOUSE JOB RESPONSIBILITY FORM

NAME MOHAMMEDiUBﬂl AL-SAYED HAS§AN
RHM NO. 221825 )

DESIGNATION _STOiRE KEEPER

W.E.F 05-Sep-12
S.NO JOB RESPONSIBILITIES

Recieving all type of Consumable items from Suppliers with proper safety as per ISO Procedure.
Checking quantity & guality of received items.

Repor: to Senicr Storekeeper for the recelved items.
Arrange Insaection of Materials by Authorised Person before Receiving of materials.

Signing the reccived documents. .

Inventory Checking Pericdically & Tagging.

1

2

3

_ﬂ

5

6

7 Following instructions of Warehcuse Manager, Store Supervisor & Senior Storekeeper for any
- Unhardled or Unu:.ual situation. .
i

Following Lhe Safetv Prncedures (F Fire Ext'ngu sher, Helmet, Gloves, Shnﬁ etc.)

NOIE: Above mentioned Job responsibilities are Extendable & Alterable as per the nature of vork.

Accepted By :

Subhi Al Sayed Hassan

221825

-__'_...-———-"__"-
/
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Rajeh H. Al - Marrl & Sons Company
SAUDI ARAMCO SUPPLIED MATERIAL DEPARTMENT

lob responsibllities for the position of 1« MATERIAL MAN .

Responsille o receive all Saudi .
in the project scope and to he returned o Aramen stare housacs a3 per the inaruction

Arumce supplied materials from all Arnmea Stere house are
(nentioned
of Muterinl Courdinator Respansible to ensure all matenala are being sithdraan as por the proper
Capecificatin and proper traceamlity, also need to make sure all the materials are stored properly,

postedd i the material control card and poated in the computerized sy <tem by storekeeiwer 10 avoud

any 1994 or damage. To be reported to the Viatera! Coord nator,

Chave understood clearty my Rasponsibilities as stated abave and | have committed 1o fulfill i

RIS R

FELE
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RAJEH H, AL-MARRI & SONS 14,5
For Tl'lg‘ll;l ? 0';“ Cont w—— » oo {?}511:5

» 2055000212 2059000212 <0
Chamber of commerce 560572 25608 L a2 U0

-Date: 02/01/2015 » Yo \0/u 1/ Y : fy Al

ervice ca 4.8 5&:‘

RHM & Sons Co. certify that Y ly ol Jhila &'J_‘Sﬁ .
Mr..Mohammed Sobhl Elsayed e / se3al 0 ¥ ldly 340

T Egyptian Lulipll (g pma ... i Mlur.;
Nationality with lgama d's_ o VTV LIV e e e
IDH..2270462456...0..0. was e
working with us as Store Keeper ;:i Gy t ,::Tf:f-a
th th
:)Inc:ul:ﬁ of Jan 2012 till 31 STV ENYTY
es .

During the period of his service Uapy Use adi e 3000 o2 A3
e P M,IIJLL_, L".'JL-“J iJ;-Ma-a-

with us we found him honest, i
hard working and punctual on his A A gl Syl Juaall L) 30

responsibllities . we wish him all
success In his career.

ALIRTY | 3
This certificate has been given Gk ysle ollySe N 038 el g

upon his own reguest.

1Yl godl Jhla ppl 545 52

AP peme Jbd L WBLD
L peed Uy pd Wl JIMIT Sy = (e
¥3/12271TT2/0161/ (V44)15T21093 : &

Tel: «MAYITT 1033/0003TI NS -
SN e ol e <968) JST200%8 - Ru

Fax: «944157240%54
Emal addrems: rmgm@rivmom. com.1a
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Mohammed A. Al Swailem Compan
MASCO Joint Stock Company Capital S.R. 5505:200%
el :ﬂm
G-L2%0-03-0-55%
CPVE SR

Experience Certificate

G 2l o e [ ) 5l N 3,30 alyp ) ) dasa 38,8 2485
o1 2014-12-21 o 5 530 5 2S804 Jas a3 - 2270462456 a3, L2 o i) § e
51922 Mj ad o - Document Control - Inf o il Mj J.:-T .;l.'rl.f__l 29-02-2016

&S, AN Le Lalghs 5ol ad aalb e el Solea) sds o cuabsi a3

This is to certify that Mr MOHAMED SOUBHI HASSAN  Egyptian national,
ID 2270462456 ,has worked for Mohammed Ali Al-Swailem Company from 21-12-2014

to 21-12-2014 and his last position occupied was :Document Control — Inf .

This Certificate has been issued upon his request without any responsibility on the

LAl oylaall ple s

&

Human Resources Manager

p—
—
-

e

Shalall Aaa,
Mohamed Al-Medhesh

Head Office - Riyadh P.O.Bax 26250 Code 114886 - CC. 28890 VAL Aapunall ully — VVIAY )00 TUT0 s = )1~ 3,00 5w 1)
C.R 1010054406 Tel. +966 11 4031888 Fax. +968 114121717 ATLI DITINY bl b - AT P G T Vet l 1 S
WYW_ITEaso0 . CoemL_sa
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SEDER GRoup
A M,m
Seder Group

et
Mohammed Sobhy
Purchaser

ID No: 112848
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King Fahad General Hospital
Madina Al Munawarah

F'.

Mohammad Sobhi Elsayed

Administrative of project

Egyption
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AU gl allaue cllajl apas
King Abdullah Sports City

Luall aua dasa
MOHAMED SOUBHI ELSAYEL

Sl yidiall
PROCUREMENT OFFICE
Exp: 31/12/2021

20001397
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KINGDOM OF SAUDI ARABIA :
¥ b & ‘ \
MINISTRY OF INTERIOR RESIDENT IDENTITY ...\_j :} _,L,,

MOHAMED SOUBHI ELSAYED HASSAN
o sad| G e

U 2aa' 5 TOV 080T il
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KINGDOM OF SAUDI ARABIA
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MOHAMED SOUBHI ELSAYED HASSAN

No. 2270462456 TIVeE1T20
DOB 02/04/1984 AVEE/ Y[ kel
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