Mohammed marzoq alotaibi

Purchases Coordinator

Objective

| am a professional procurement coordinator who supervises all
+966594449511 the daily work and activities of procurement work, including
evaluating and selecting approved suppliers, soliciting offers,

D
N

B« M.marzoq94@gmail.com ) . .
opening envelopes, executing purchase requests, following up on

F Nationality , Saudi the receipt of purchases, adjusting the specifications and
guantities of the required purchases, and ensuring that they are

9 saudiArabia, Riyadh  obtained in a timely manner, with the best quality, and at the
lowest cost .

SKILLS

EDUCATION
Computer ]

- Bachelor of Business administration - Human resources , Imam

Office programs I . ] . . ) ]
Muhammad bin Saud University - riyadh , Saudi arabia ,2019

Communication [INEG_GN

Teamwork |
Hard work ——
Professional experience
LANGUAGE -Purchases Coordinator | voco Hotel , Riyadh from 15/ 8 /2021 to now
Arabic s - STC employee | saudi telecom company from 03/03 /2021 to 16 /8 / 2021
English I - HR application | The Saudi Investment Bank from 13/01/2019 to 11/04/2019

- call center | Al Rajhi Bank from 30/06/2012 to 18/08/2012

Training Courses

- Raise Personal Productivity: Mastering Time Management | Sant Pol School
of Hospitality 2024

- Communicating with Confidence | Sant Pol School of Hospitality 2024

- Technical support | TAIBA INSTITUTE 2021

- General English course EFL / Third level | Orbits Institute for Languages
2010
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