MARIAM AL DHAFAR

+966 54 855 3929 MaldhafarO@gmail.com In:
EDUCATION
Bachelor's of Management Information Systems 2021 - July 2025

Co. of Business Administration, KFU

WORK EXPERIENCE

Human Resources Assistant Intern | Saudi Irrigation Organization Jan 2025 -Jul 2025

Updated organizational structures and aligned job titles with classification standards.
Conducted workforce gap analysis and gathered staffing data from departments.

prepared and updated job descriptions.

Assisted in screening candidates, scheduling interviews, and communicating with applicants.
Verify employment contracts and ensured HR policy compliance.

Supported integration over 300 employees to assessed regional staffing needs.

Built an interactive workforce planning dashboard using Excel, Python, and Power BI.
Cleaned and matched HR data from internal and external sources.

Matched promotion data and reviewed job classifications.

Designed internal HR presentations.

Research Assistant - Second Coder | KFU Oct 2024 -Feb 2025

Involved in data collection and validation, performing accurate coding and categorization to
ensure data quality and support statistical analysis.

SKILLS
« Data analysis & Visualization « Microsoft office
« HR analytics « Web Development
« Communication « Content writing

CERTIFICATIONS & VOLUNTEERING

Oracle Cloud Data Management Foundations Associate
IBM Data Analytics | STC academy

Digital Content Marketing & SEO | Edraak

Data Analysis and Emotional Intelligence | Misk skills
Content Writing Committee leader | 1 Year

Member of the Content Writing Committee, Business Club | 6 months

LANGUAGE

Arabic - Native

English - Step
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