CONTACT

Phone

+966 547793306

Email

nrmidS 7491 e rmail. oom
Address

P.O Box 1311 (SAMA), Madinat

Al-Bahar, 5audi Arabia
CAREER OBJECTIVE

Seeking 2 position in 2 result

oriented company that seeks an

ambitious and career ConSCious
perzon where my acquired skills and
education will be utilized towards
continued growth and
adwvancement.
TECHNICAL PROFICIENCY
MS Office

ERF System

LANGUAGES

English: Intermediate

Arapic: Advanced

MOHAMMED KHALAF

OVER 11 YEARS OF EXPERIENCE IN EQUIPMENT WORKSHOP PROCUREMENT AND
MANAGEMENT AND MAINTENANCE.

With over ten years of experience in procurement and maintenance, he
brings deep expertise in managing vehicle and equipment acquisitions
across multiple sectors. He is highly proficient in Enterprise Resource
Planning (ERP) systems and possesses extensive knowledge of all company
branches, outsourced maintenance operations, and third-party
authorization systerns for vehicles and equipment. He has a proven track
record of success in executing major procurement and maintenance
projects, including key initiatives with the Royal Commission in Yanbu and
within the facilities management sector.

CORE SKILLS & COMPETENCIES

1. Entry Skills

+ The ability to access critical information with suppliers
to obtain the best specifications and terms, contributing
to significant savings from supplier relationships.

« 2, Decision Making

¢+ The ability to analyze market data, supplier efficiency,
product costs, and informed diversity to support
financial and organizational decisions.

+« 3, Supplier Relationship Management

+ Provides strong protection for relationships with key
suppliers and ensures continued supply of products,
leading to joint collaboration.

+ 4, Contract Management and Futures

+« Preparing and reviewing contracts with customers,
adhering to legal and regulatory requirements, and
protecting their interests.

* 5, Multi-5ource Management

+ ldentifying multiple options in the supply chain, such as
multiple options or delays, and developing multiple
options.

WORK EXPERIENCE: 11+ YEARS

Purchasing Representative

M/S SAMA Construction for Trading and Contracting Ltd.
February 2015 - Present



Curriculum Vitae

Key Projects:

« PIC-1-7084 — 7026-7027-8146-7T724-T715-7716-7T725-

= Role- Equipment Procurement Specialist and Maintenance Workshop Manager

JOB RESPONSIBILITIES:

# Supplier Sourcing & Evaluation:
+ ldentify and evalvuate potential suppliers locally and internationally.
« Maintain and update a qualified supplier database.

# Negotiation & Contracting:
« Negotiate prices, payment terms, and delivery schedules.

= Ensure contracts are in line with company policies.

# Purchase Order Management:
« Prepare and issue purchase orders based on approved requesis.
= Track orders to ensure timely delivery and resolve any issues that arise.

® (Quality Assurance:
=  Verity that received goods match specifications and quality standards.

= Handle return or replacement of defective or incorrect items.

® Inventory Coordination:
« Coordinate with the warehouse and inventory team to ensure stock availability.

« Avoid overstocking or stock shortages.

= Records & Documentation:
= Maintain accurate records of purchases, pricing, and delivery information.

e Assist in audit and compliance processes.
* Reporting:

= Prepare procurement reports on purchase volumes, cost savings, and vendor performance.
« Analyze purchasing trends and suggest improve.

-



Curriculum Vitae

Key Responsibilities:

= Achieve Significant Financial Savings:
Effective supplier sourcing reduces the cost of purchasing equipment and vehicles by up to 20% due to poor
quality.

*  Source Service:
Reduced the average equipment procurement lead time from 30 days to 18 days by improving alignment with
suppliers and medical supplies.

» Selecting Specific Terms:
Developing a reliable supplier network that provides after-sales spare parts and maintenance, reducing
vehicle downtime by 30%.

+ Successful Implementation of Design Procurement:
Project procurement of specific specifications (such as transport trucks or heavy equipment) exceeding 5
million riyals/USD within the specified budget.

= |Implementing a Procurement Tracking System:
An email system to track purchase orders and delivery status has increased blocking and reduced the cause of
defects by 40%.

» Compliance with Technical Standards:
Ensuring that all purchased equipment and vehicles comply with approved aviation and national standards.

= Warranty and Maintenance Benefits:
Required to obtain a certified warranty and free maintenance services, reducing long-term operating costs.

# Project and Operational Support:
Providing the necessary tools and vehicles to open new locations or new production linez for the Time
Detection Tool without the need for outsourcing.

KEY SKILLS:

= Effective Communication: Strong interpersonal skills for coordinating with technicians, workshop
teams, and department managers to monitor and improve procurement and maintenance
Processes.

= Procurement & Maintenance Expertise: Hands-on experience in purchasing vehicles, heavy
equipment, and spare parts, with a solid understanding of vehicle maintenance requirements.

+ Supplier Negotiation: Proven ability to negotiate favorable terms and pricing with suppliers,
ensuring cost-effective procurement without compromising on guality.

= ERP & Purchasing Systems: Proficient in using purchasing software and enterprise resource
planning (ERP) systems to manage orders, inventory, and supplier databases.

= Attention to Detail: High level of accuracy in reviewing specifications, tracking deliveries, and
maintaining procurement records.

« Time & Pressure Management: Capable of handling multiple procurement tasks under tight
deadlines while maintaining quality and compliance standards.
-



Curriculum Vitae

Certifications:
# Faculty of Commerce (Cairo University)

Professional Appreciation:

« A letter of appreciation from Marafig Company for outstanding performance.
+ A certificate of appreciation from SAMA Construction and Building Company.

+ A certificate of appreciation from STICCO for commitment and hard work.

Professional Appreciation:

Date of Birth: 12-08-1986

Nationality: Egyptian

Marital Status: Married

Saudi Driving License: valid

Declaration:

| assure that | will be sincerer towards learning and delivering my utmost caliber for the
growth of organization. | hereby declare that the above-mentioned Information is true.

-
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L I T PSP LA [ S YR
Power and Water Litility Company for Jubail and Yanbu

‘é é,]] D
MARAFIQ

Ref: PJ-Y-21-0452-47
Date: 20 lune 2021

Saudi Al-Terais Contracting Co. Ltd.
P.0. Box 1311 Yanbu Al-Bahr

Tel. No.: (014) 392-1601

Fax No.: (014) 393-2984

Subject : APPRECIATION LETTER

Reference to the above subject, we would like to acknowledge and express our great appreciation to
Mr. Mohamed Khalaf Abdelrehman Abdelrahim, Maintenance & Equipment Manager for his
outstanding contribution and invaluable support during the project execution of the following

projects:

1. Outline Agreement & 7300004815: Upgrading of Electrical Utility Distribution Network-Yanbu

(Phase-1)

2. Outline Agreement # 7300012205: Upgrading of Electrical Utility Distribution Network-Yanbu

(Phase-2)

Mr. Mohamed Khalaf Abdelrehman Abdelrahim is efficient, hardworking and possess an amiable

character with a sense of responsibility in the conduct of his duties.

This appreciation letter is hereby extended to him for whatever best purpose it may serve. We wish

him all success in his future assignments.

Best regards,

\ L’BJ

ENGR. JERTY A. CONSORTE

Projects Engineer, Project Implementation-Yanbu

Cc: File

Jubaill { Head Ofice)
PO Box 11133 = Jubail Industrial City 31961
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