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Objective

Working in a developed environment that helps me in creativity
and self-development, as well as making use of my knowledge

and skills in developing a creative work environment and building

bridges of cooperation between my colleagues and other

departments to serve the objectives of the entity for which [ work.

Qualifications G

U Bachelor's degree.
Major: Sharia
Imam Muhammad Bin Saud Islamic University
Graduation date: 2016

Experience e

QO Al Rajhi Bank - Business and Corporate Sector.
Sales Administrative Officer (09/06/2024 — present)

QO Riyadh Schools
Administrative Assistant (30/08/2022—-01/06/2024)

O Marsoom Company
Financial Collector (13/08/2020 —10/08/2021)

O Sadad Company
Financial Collector (01/07/2019—15/06/2020)

O Al Rajhi Administrative Services Company

Credit Analysis Operations Administrator (7/7/2018—28/12/2018)

O Al Rushd Educational Company
Teacher (20/10/2017 — 05/07/2018)

Training Courses @

+ Obtaining a real estate broker and marketer license

+ Data Entry and Word Processing Course from 16/02/2016 —
11/08/2016

« Cybersecurity Course (General Authority for Enterprises)

+ Cybercrimes (Institute of Management)

+ Administrative Leadership (Institute of Management)

* Introduction to Social Media Marketing (Doroob)

+ Communications and Project Risk Management (Doroob)

« Executive Secretarial Series: Develop Your Skills (Doroob)

« Types of Insurance (Doroob)

 Internet of Things and Promising Opportunities (Doroob)

 Introduction to Entrepreneurship Course (General Authority for

Personal skills €°)

Enterprises)

» Proficiency in using computer programs

+ Proficiency in administrative work

+ Ability to complete tasks quickly and efficiently

+ Ability to withstand various work pressures

» The ability to develop oneself and rise to the top

» Efficiency in communicating and dealing with others
» Respect for all work regulations and laws

Languages
» Arabic Language. |
* Englishlanguage. L
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