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Career objective

| possess several skills that enable
me to excel in the workplace.
Developing the work environment
and constantly motivating myself
to give more and be more
productive.

Helping others, and | want to learn
and refine many new skills.

EDUCACION

Community College

Specialization: Diploma in
Computer Science

Courses

» Information Security Course
« Management Basics Course
e Introduction to Human
Resources Duties Course

e ITin the Workplace Course

Skills

e Using Office programs

e Administration and Organization
e Teamwork

e Effective communication skill

e time management

e Priority Management

e computer literacy
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